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Viewing the Check Register
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This guide explains how access the check register. It is intended for beginning users.

You can review receipts, disbursements, and other accounting transactions from the check
register.

1. Navigate from Main Menu > Accounting > GL Accounts.
2. If desired, filter the GL Accounts to show only the desired accounts.
3. Inthe footer links, click Related Records > Check Register Entries.

soe GL Accounts

+ PBecord: 1of 11 Mew i Delete 3 Printm  Actions AN

GI_ Accounts Sorted by Account ID

1 B~
B Account ‘Account Mame Header Account Type ‘Cash Flow Section Balamce Status
= 1120 Undepasited Funds - Cash/Chedss 1110 cash cash 259,843.35 ACTIVE [
= 1118 Carsh Checidng (AL) 1110 Cash Cash 2,062,858.57 ACTIVE e~ -
> 1114 Cash Checking (EE) 1110 Cash Cash 100,00 CR ACTIVE 9~ -
> uan Undepesited Funds - MC/Visa e Cash cash 19,598.40 ACTIVE &~ -
> 1122 Undlepesited Funds - Amex 1000 Cash Cash ACTIVE . o -
> 1101 Uncategoriced Current Assets 1100 Aasets Other Assets ACTIVE &~ -
> 1123 Undepositied Funds - Debit Card Cash Cash ACTIVE e~ -
= 1124 Undeposited Funds - E-Check 1110 Cash Cash ACTIVE o~ -
= 1100 Current Assets 1000 Assits 4,352,766.48 ACTIVE 9 -
= 1110 Total Cash 1100 Cash 2,434,278.93 ACTIVE @~ -
> 1116 Cash Checking (MWRE) 1110 Cash Cash 52,078.60 ACTIVE e~ -
List Totals 2,434,278.93
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4. Atthe list view, you can work with the records using all the standard aACE features.
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Delete 3 Print/@  Actions A
Check Register

B Account Transaction 1D Date Office Paymient Ref Reconciled On Deposit ‘Withdrawal Value Status
> 1115 > [ISB-50000 # 19 M G609 0924720 18,400.00  18,400.00 CR CLEARED A
> 1118 > DISH-50001 # 1128519 n 6622 09/24/20 1,640.00 1,640.00 CR  CLEARED A
= 1118 > DISE-50002 # 12519 l 6610 0924720 92.00 92.00 CR CLEARED -
> 1115 > DISB-50004 & 12/04019 Al 6608 092420 80,97 80,97 CR CLEARED A
> 1115 > DISB-50005 # 1212019 Al 6604 0924720 20,0000  20,100.00 CR CLEARED o
> 1120 > RCPT-S0001 & 119 Al 20633 579.99 57099 PENDING () A
> 1118 > DISH-50006 A& 1yiyis Al (73] 24120 IEH561.00  358,561.00 CR CLEARED by
> 1130 > RCPT-SO002 # 1313019 m 2118464 13,512.20 13,512.20 PenpinGg () A
= 1115 = DISB-50007 & 121919 Al 6613 02420 2,674.45 2,874.45 CR CLEARED -
= 1115 = DISB-50011 # 0y120 Iy 0924720 1,999.95 1,999.55 CR CLEARED A
= 1116 * DISB-50013 # 0y1320 MWRO: 09724720 3,279.20 3279.20 CR CLEARED A
= 1120 > RCPT-SO003 A 0121720 Al 1584846546 1,107.93 1,107.5% PENDING () A
> 1120 = RCPT-S0004 # 0121720 Al 455652 342.00 342.00 peNDING () A
> 1115 > DISB-50014 & 0140 Al 8611 2420 10,000.00  10,000.00 CR CLEARED -
> 1115 > [ISB-50015 & 0y Al 6621 YO 5196 5196 CR CLEARED -
> 1115 > [ISB-50016 # oyze Al 6605 0924720 5196 5196 CRCLEARED A
= 1120 > RCPT-SO00S # 0y2m20 n 4544561 113.96 11395 pewping () A
= 1118 > DISE-50017 & 0y2m20 l 6605 0924720 51.96 51.96 CR CLEARED -
> 1120 > RCPT-50006 # 0128720 Al 91,96 919 PenDinG () A
> 1120 > RCPT-50007 # 012820 Al 56.98 56,98 PENDING () &
> 1120 > RCPT-SOD08 # oyze0 Al 621.99 62199 PENDING () A
> 1130 > RCFT-50009 A 01j28/20 Al 6,49 Be649 PENDING () A
> 1120 > RCPT-50011 # ou2e0 M 1.121.58 112198 PENDING (00 A
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