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Viewing Records in the General Ledger
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This guide explains the general ledger's sort functions to view GL transactions. It is

intended for general users.

The general ledger list gives you the ability to view GL transactions in any order you wish by

using the Sort button or column headers. Navigate from Main Menu > Accounting > General

Ledger, then search for the desired set of records.

Sort Button ( =)

Click the Sort button to organize the list of records in several common ways:

=
LN

-

General Ledger

QW

¥ Record: 1of 17,609

General Ledger
[soropeons L N

Transaction Rec Type  FADI-50000 # 11/06/19
Transaction Source TWpe  rap)sooon 4 10/08/18
Pariod rAD)-50000 A 11/061%
Quarter FADI-50000 A 11/06/19
Plscal ‘Year FADI-50000 A 11/06/19
Enity # FADI-50000 A 11706119
Business Unit & FADI-S0000 A 1170619
Camgany rADI-50000 o 11/06/19

i FADO-50000 o 1006119
o man = wawin¥AD)-50000 A 10/06/19
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For example, if you sort by Transaction Record Type, aACE will sub-summarize the list

accordingly. This screenshot shows transactions with no record type, followed by

disbursements (with other record types farther down the list):
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Column Headers

r

: Record: 1.of 17,609 Delete 3 Print/&  Actions A

General Ledger s ramsacion tec ripe

General Ledger

-
B Account ‘Transactian 1D Date Office Dept Code * Order PO Diebit Credit  Debit Balance Status E
(No Rec Type)
> 5001 = TIME-11/06/2019 A 11/06/19 Al AL-FRMT > L-PD > E0002 0,50 6050 OPEM . A -
= 2105 = TIME-11/04/2009 A 10/06/19 Al Al-FRHT > L-FD = 0002 60.50 G0.50 CR. OPEN . A -
> 1308 > TIME- # 1j0E1s A ALFFMT > PAINT-BPS > 50002 100.00 w000 oreN @ A -
= 5005 > TIME- # upens Al ALFFMT > LPD > 50002 60.50 6050CR oPeN @ A -
> 6006 > TIME- # 10619 A ALFRMT > L-PD > 50002 39.50 Wwsock oPeN i A -
> 6002 > TIME-12/02/2019  # 12002719 Al AlL-Dev > L-PRD > SO016 60.00 6000 crEeN ) A -
= 2108 = TIME-12/02/2019 A& 1202719 Al Al-Dev = L-PAD = 0018 G000 G000 CR OPEN 9~ -
> 6002 > TIME-12M02019 & 12f0219 Al AL > L-WH > 50016 180,00 190.00 oeen @ A -
> 05 > TIME-12/02/2019 & 12/02/19 Al Al > LWH > S0NE 18000 18000 CR. OPEN . A -
> &002 > TIME-12/17/219 & 12/17/19 Al AL > L-SALES > 532 253,50 25350 OPEM . o -
= 2105 = TIME-12A7/2Me & 12117119 Al AL > L-SALES > 50022 253.50 253.50 CR. OPEN . A -
(Mo Ruc Typa) 654,00 654.00 0.00
Disbursemant
= 2101 = DISB-50000 # s A Al-Dérv = 50019 16,400.00 1840000 oPeN @ A -
> 1115 > DISB-50000 # s A AL-Div > 50019 18,400.00  18400.00CR OPEN @ A -
= 2101 > DISB-50001 # upsns m AL-Dev > 50020 1,640.00 164000 oren ) A =
> 1118 > DISB-50001 # upsns A Al-Dev > 50020 1,640.00 1e000CR oPeN ) A -
> 2101 > DISB-50002 # usne A Al-Dav > 50021 92.00 9200 oren @ A -
> 1115 > DISB-50002 & 1172519 Al Al-Dev > 50021 92.00 W00 CR. OPEN . o -
= 101 > DISB-50004 & 1204719 Al Al-Dey #0587 8097 OPEN . A -
> 1118 > DISB-50004 # 1zjoans M AL-Dev 80,97 ssrcr oren P A -

Show All Constrain to B/S Accounts | Constrain to [/S Accounts | Constrain to Inventoniad ftems | Omit Inventorled Ttems | Omit Auto-Gerssrated G Ertrias Reiated Records. ¥ {}
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You can click a column header to sort records by that data point (e.g. sorting transactions by

office or by line item code).

Sort by Office

This screenshot shows transactions for the Al office (with other offices farther down the

list):
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General Ledger
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Defete 3 Prit/S  Actions A

B

B Account ‘Transactian 1D Date Office Dept Code * Order PO Diebit Credit  Debit Balance Status
BACME Education Solutions, Inc. (AI)
> 1305 > INWTRYAD)-50000 # 1170619 Al > HP-250 920,00 92000 oPEN ) A
B > INWTRYAD)-50000 A 11/06/19 Al > MP-250 S20.00 S2000CR OPEN @ A
> 1305 > INWTRYADI-50000 A 11/06/19 A1 > HP-250 1,200.00 120000 oPen ) A
= 3001 = INVTRYAD)-50000 # 11/06/19 Al > HP-290 1,200.00 120000 CR oPEN ) A
> 1305 > INWTRYAD)-50000 # 11/06/19 Al > HP-300 1,000.00 100000 oPEN ) A
> 3001 > INWTRYAD)-50000 # 11/06019 Al > HP-300 1,000.00 100000cR oPEN ) A
> 1305 = INWTRYADI-S50000 # 11/06/19 Al > BOM-ZT-W 100,60 won oftn i A
> 3001 = INVTRYAD)-50000 A 11/0619 Al > BOM-ZT-W 100.00 100.00CR oPeN @ A
> 1305 > INWTRYADO-50000 A 11/06/19 Al > HP-200-T 1,000.00 100000 oPEN ) A
> 3001 > INVTRYAD)-S0000 # 1100619 Al > HP-200-T 1,000.00 100000 CR OPEN ) A
> 1305 > INWTRYAD)-50000 # 11706019 Al > HP-300-T 1,000.00 100000 GPEN ) A
> 3001 > INWTRYAD)-50000 # 11/06/15 A1 > MP-300-T 1,000.00 1o0000ck oren i A
= 1308 = INWTRYADJ-S0001 # 11/06/19 Al = PAINT-SC 120,00 120.00 OPEN . n
= 3001 > INWVTRYAD)-50001 o 11/06719 Al > PAINT-5C 120.00 12000CR OPEN @ A
> 1308 > INVTRYAD)-50001 # 11/06/19 Al > SE-BH 475.00 47500 oreN @ A
> 3001 > INWTRYAD)-50001 # 1170619 Al » SE-B-H 475.00 47500CR GPEN ) A
> 1308 > INWTRYAD)-50001 A 11/06/19 Al > SE-B-G4 27100 o0 ortn @ A
> 3001 > INWTRYADI)-50001 # 11/06715 A1 > SE-B-GA 372.00 27200k oPEeN @ A
= 1308 = INVTRYAD)-50001 # 11/06/19 Al > SE-B-MEZ G200 6800 oren i A
> 3001 > INVTRYAD)-50001 # 11/06/19 Al > SE-BWB2 68.00 6800CR oPEN ) A
> 1308 > INWTRYAD)-50001 # 11/06019 Al » SE-B-R1 15.00 1500 cPEN ) A
= 3001 = INVTRYAD)-50001 # 11/06/1% A > SE-B-R1 15.00 is00ch ortn @ A
Show All Constrain to B/S Accounts | Constrain to /5 Acoounts | Constrain to Inventoried tems — Omit Inventoned Ttems  Omit Auto-Genarated G) Ertries | Relatad Reconds v I}

Sort by Line Item Code

This screenshot shows transactions that are not linked to a specific LIC (with actual LICs
farther down the list):

General Ledger

B
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B Account Transaction 1D Date Gifice Dept Code © Order PO Debit Credit  Debit Balance Status
(Mo Line Ttem Code)
> X0 = PUR-50000 # 11/06/19 AL AL-FRMT = SO002 SO000 3000 30000 CR. OPEN . E
= 1M2 = INN-50000 # 110615 Al AL = 0003 499.90 499.90 OPEN . E
> 1302 = INN-50001 A 1061 A AL = 50001 15,952.00 1959200 oPeN @ A
> I > PUR-50001 # nfans Al Al-Darv 50019 18,400.00 18,400.00 CR. OFEN . -
> 21101 > DISB-50000 # wans Al Al-Dev > 50019 16,400,00 1840000 OPEN ) A
> 1115 > DISB-50000 & s M Al-Dev 50019 1840000  1840000CR OPEN @ A
> 2101 > PUR-S0002 # s M AL-Dev > 50020 140,00 1E000ck oPEN ) A
= 2101 > DISB-50001 # wpsns m Al-Dev 50020 1,640.00 Lewo0 oren A
= 1115 = DIS8-50001 #* 172515 Al Al-Darv 50020 1,540.00 154000 CR. OPEN . -
= 1m0 = INW-50002 # 12519 Al Al-Div > S ML 3104 OPEN . E
= 0 > PUR-50003 o 1172519 Al AL-Dew > 50021 92.00 92.00 CR. OPEN . E
> 2101 > DISH-50002 # e A AL-Dev 80021 S2.00 9200 open ) A
> 118 > DISB-50002 # uasny A Al-Dev 50021 92.00 2.00CR oPen @ A
> 2101 > PUR-SDOM4 # 1ons A Al 1000000  1000000CR OPEN @) A
= 2101 = PUR-50005 A 1y A Al-Dérv 80.97 #0.97CR oPEN @ A
R Ll = DISB-50004 & 1204719 Al Al-Deirw BOLST BO.97 OPEM . E
= 1115 = DISA-50004 & 1204719 Al Al-Dev 09y 8097 CR. OPEN . E
= 201 > PUR-50008 & 1243 Al Al-Dev 86,96 #6.96CR oPeN @ A
> I > PUR-50009 # 1211219 Al Al-Darv 50022 20, 100,00 20, 100,00 CR. OFEN . -
> 21101 > DISB-50005 # 1zns Al Al-Dev > 50022 20,100.00 20,0000 CPEN I A
> 1115 = DISB-50005 # iy A Al-Dev 50022 20,10000  20,10000CR OPEN @ A
= 1X02 = INW-S0005 A 19 Al Al-Drw = 50017 4,410,000 441000 OPEN [ E
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