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Deleting Unused GL Accounts
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This guide explains how to deactivate and remove GL accounts that are unused. It is
intended for advanced users.

aACE will not delete General Ledger accounts that:

e Carry relationships to other records — You must first remove the GL Account

relationships (https://aaces knowledgeowl.com/help/removing-relationships-to-gl-accounts).

e Are still active — You must first deactivate them.

Step 1: Deactivate Unused GL Account Records

1. Navigate from Main Menu > Accounting > GL Accounts.
2. Display all GL account records by clicking Show All.

-
LN GL Accounts =]

= Record: 1of 113

GL Acccunts Sorted by Account 1D

w
B Account Account Mame Header Account Type ‘Cash Flow Sartion Balamce Status E
> 1000 Total Assets Assets 4,699,641.05 ACTIVE @ & -
> 1002 Uncategorized Assets 1000 Assets Other Assets 249.95 ACTIVE & -
> 1100 Current Assets 1000 Assets 4,379,241.20 ACTIVE o~ -
= 10 Uncategarized Current Assets 1100 Assets Other Assats ACTIVE o~ -
= 1110 Total Cash 1100 Cash 2,408,795.29 ACTIVE o -
= 1114 Cash Checking (EE) 1110 Cash cash 100,00 CR ACTIVE e~ -
= 1118 Cash Checidng (AI) 1110 Cash Cash 2,990,890.68 ACTIVE $~ -
> 1118 Cash Chackdng (MWRO) 1110 Cash Cash 52,078.60 ACTIVE @~ -
> 1120 Unepesited Funds - Cash/Cheds 1 Cash Cash 96,550,39 CR ACTIVE o~ -
> 1A Undeposited Funds - MC/Visa 111 Cash Cash 19,598.40 ACTIVE ®~ -
> 1122 Undepasited Furds - A 1110 Cash Cash ACTIVE &~ -
> 1193 Undeposited Funds - Debit Card 1110 Cash Cash 30.00 CR ACTIVE e~ -
= 1124 Unceposited Funds - E-Chack 1110 Cash Cash ACTIVE . M o=
= 1200 Total Receivables 1100 RecEnabhs: 1,970,445.91 ACTIVE 9 -
> 1201 Uncategorized Recetvaies 1200 Receivaties. Accounts Recervabie ACTIVE &~ -
> 1202 Actourts Recehable 1200 Receivaties. Acoounts Recervabie BE7,458.80 ACTIVE e~ -
> 1250 Inter-Office Recelvables 1200 Recehvabies 1,142,587.11 ACTIVE e~ -
> 1351 Due from AL (RiR) 1250 Rocehabbes Accounts Recehvable 1,142,587.11 ACTIVE . AN -
= 1252 Du from EE (AR) 1250 Rncetvabies Accounts Recehable ACTIVE o~ -
> 1253 Du from MWRD (A/R) 1250 Reckaties. Acoounts Recevabie ACTIVE e -
> 1300 Inventory Assets 1000 Ity 307,176.27 ACTIVE e~ -
= 1301 Uncategorized Invertony 1300 Inventory Inventory 12,055.35 ACTIVE [ ¥

Inventory

o Wark In Process 1300 Invenkory ACTIVE - -
@ Constrain to B/5 Accounts | Constrain to /S Accounts | Related Records » {:.
<

3. Click the Account column header to sort the list by descending account number.
Note: Make sure the list is sorted in descending order (i.e. you may need to click the
column header more than once). Descending order is helpful because aACE Header
accounts cannot be deactivated if they have active detail accounts. Since detail
accounts typically have higher account numbers than the parent header account,
sorting in descending order allows aACE to deactivate the detail accounts before

Powered by aACE | 1


https://aace6.knowledgeowl.com/help/removing-relationships-to-gl-accounts
https://aace6.knowledgeowl.com/help/removing-relationships-to-gl-accounts

aACE Software

deactivating the respective header account.
4. Inthe menu bar, click Actions > Deactivate GL Accounts in List.

Allow the process to run completely. When it is finished, deactivated accounts appear with
awhite status indicator:
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aoe GL Accounts 2]

= Record: 1of 113 New e Delete 3 Print /@ Actions

GL ACCOUNES surted by Account 1 (pesc

& Account Account Name Header Account Type Cash Flow Section

> 9003 Test Sehva 2 9000 Crfver Expenes.

= 9002 Test Selva 2000 Cther Expenses

= 9001 Bad Debts 2000 Cetheer Expenses Incomae Statemernt

> 9000 Other Expenses Other Expenses active @ A -
= 8002 Irkerest Incoms 8OO0 Ceher Incomse Incomse Statement INACTIVE A -
= B0l Mise Other Imcome BO0D Cheer Income Income Statement INACTIVE E

= BOOO Other Income Other Income INACTIVE N =
= 7010 Electric 7000 Cverhead Experses INACTIVE A =

Step 2: Delete the Deactivated GL Account Records

1. Use the Quick Search bar to find all inactive accounts.
2. Inthe menu bar, click Delete.
3. At the confirmation dialog, type the number of GL accounts to be deleted as prompted:

@ Message

Would you like to delete all 29 GL accounts in this list? If so,
please confirm by typing "29" into the field below.

29
129 |
Cancel
A
4. Click Delete.

5. At the confirmation dialog, click OK.
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