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Selecting a Check Template
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This guide gives recommendations for selecting a check template that will work easily
with your aACE system. It is intended for advanced users.

When you order checks to use with aACE, keep these guidelines in mind. The template
should have:

¢ Only one check per page
e Athree-part format (i.e. top, middle, or bottom)
¢ Fewer lines on the page

Note: This minimizes the need for adjustments to the print layout

https://aaceé.knowledgeowl.com/help/editing-print-layouts).

At ChecksForlLess.com (https://www.checksforless.comn), you can browse QuickBooks-compatible laser
voucher checks. Most of these will work smoothly with aACE, such as this example:
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Configuring Check Printouts

When you start printing checks (nttps//aaces knowledgeowl.com/help/printing-checks) With @ new template (or

need to troubleshoot printouts), carefully adjust and test the relevant preferences.

Navigate from Main Menu > Accounting > Accounting Preferences > Accounting Settings >
Edit. The Check Processing section provides several controls for configuring check
printouts:
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aACE Accounting Preferences
Chart of Accounts Accounting Settings Billing & Payment Terms | Code Designations Currency Conversion Period
Purchasing Inventory

Default Payment Method FARD-ERTAE DEnding Vandor CIedt memcs Tor netums, COGE Method f| Manage larded cost.
IFakg PO Ingicatcr 17 POs

FIFO Preseont inter-office COGS transactions.

fato-open O0F expense purchases. Credit cand purchases reffismpending. Update job costs with inventory actual cost.

Ti

Check Direction
Face Up

Signature JPEG or PNG | Generate GL entries from timesheets upon clesing. Posts the labor experse to acoued wages.
o Generate GL éntries for overhead alocations.
Al Tiishits 10 SUA0-ADDIoVE. Desalect For More Contiol over whvn GL entries are created,
| Allgw purcrases tn be generabid from timeshets for fraelancers.

‘Generate a separate purchase for each office.

Use logged in user's signabure in Team Members.

Invelcing Commissions
Default Payment Method Uise: ta rabes from order when invaiding. +f Erable commissions. This will burm on commissions calculations in onders.
CHECK. ' Round taxes ak the line been ¥ line iterms have diffenert tax profiles.
Date Management Oversight Notifications oo & notics for the flioaing
Update Order Date to today on open. An crder's mangin is less than Tor arders over
Update PO Date tn todsy on open. A purchase exceeds s PO by mee than for POs. over A
Update Shipment Delvery Date to today when shipped/recshed. Jnumwmﬂmmwmw % for values over 5000 .
Update Purchase Date o Vendor Irvoice Date, o A customer's order volume exeeds 100000 .
Update Reompl Date to today on post. of | b vendon's. purchae volume exceeds 600.00

Update Invoice Date tn Receipt Dabe on post.
Update Dishursement Date bo today on post. Post Date Limt 0 Deys

¢ Checks Layout — Select the format for how your check template is divided.

e Check Direction — Select what side of the paper your printer prints on (i.e. Face Up or
Face Down).

e Signature — Select a correctly sized image to use for check signature lines.
Note: You can also mark the related flag to use various signature images linked to
individual team member records instead of a single image.

Keep in mind that checks and other preprinted papers may require adjustments to the print
layout (https://aaces knowledgeowl.com/help/editing-print-layouts) OF tO your printing preferences.
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