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Assigning a Preferred Vendor to a Line [tem Code
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This guide explains how to assign a specific vendor to a Line Item Code. It is intended for
general users.

To streamline purchasing, you can specify a preferred vendor for each line item code

(https://aace6.knowledgeowl.com/help/overview-of-line-item-codes) (LIC)

Note: If a PO does not already have a vendor specified, aACE will check each LIC that you
add for a preferred vendor. The first preferred vendor will be entered automatically in the
PO's Vendor field.

1. Navigate from Main Menu > Inventory > Line Item Codes.

2. Use the Quick Search (https://aaces knowledgeowl.com/help/using-the-quick-search-bar) bar to locate the
desired LIC.

3. At the LIC record detail view, click the Vendors tab, then click Edit.

4. Click the Search icon ( @) to display the Companies Selector.

5. From the Companies Selector, locate the desired vendor in the Companies list and click
it.
Note: This moves it to the "Selected Companies" list.

Line Item Codes 8

Accelerated Growth Marketing
American Express

Andrew & Son Windows & Doors
Aperture Technologies:

Art Supplies, Inc.

Blue Water Fountain Manufacturing, Ltd.
China Brushworks International
Dediie Windows B Solar
Electric Uity Co

FedEx

Global Standard

Hewlett Packard

Heme Reno Store

Industrial Supply Inc

John Pearson Electrical
LearrWiright Inc.

LowPrice Home Improvement

Maintenance & Resair Sunolier
Dispiiaying 35 of 35 found

]
0 0000000000000 O0ROO0
1 .

P
2

6. Click Save.
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7. At the LIC record Vendors tab again, mark the Preferred flag for the vendor.

Note: When you assign vendors to an LIC, you can also enter vendor-specific product

information (e.g. codes, descriptions, unit costs, lead times, etc).
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Code: TB-FRNCH3

JApprends: I Learn French 3rd Edition
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General Info
Type Est Uit Cost
Textbook 29.99
Hanufacturer Mir Part #
_Imr!n‘tnry Balances i Options (2}

[, [

> Annamac Meadows Publishing (AMP)
> Macmillan Macteth-Comidor (S0033)
= Pewter Andérson Publishing (S0004)
> Textbook Emporium (50012)

Purchase Order Items for TB-FRNCH3

Unit Info
Price NetWt  Gross W
5.9 1.5 15
MSRP KU
39.99 B1414455F
 Custom Prices (1) | Vendors (4) |
Preferred  Product Code

EdTxt-Fr-001-03
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) Date Type Nergor
- 60002 05/01/2023  Inventory Replenshment  Textbook Emparium
- 50389 07/22/2022  Iwentory Replenshment  Textbook Emparium
+ 50334 04/14/2022  Inventory Replenishment  Textbook Emparium
> 50281 12/17/2021  Irwentory Replenshment  Textbook Emparium
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8. Click Save.
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Description

French - YApprends: | Learn, Zrd Edition

Description
French - YApprends: I Leam, 3rd Edition
TApprends: 1 Leam Franch 3rd Edition
JApprends: 1 Leam French 3rd Editicn
TApprends: 1 Learn French 3rd Edition
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