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Assigning Customer Discounts
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This guide explains how to set discounts on various records. It is intended for general

users.

You can use several methods to organize discounts for customer orders, including:

Rate cards

Standing discounts
Order adjustments

Line item adjustments
Billing and payment terms

If multiple discounts are applicable, aACE applies them in a hierarchical sequence. On an
order that has discounts applied, team members may be able to modify them (see below for
details).

Company-Level Discounts

You can apply rate cards and standing discounts at the company record.

Rate Card Discounts

Rate cards can offer ongoing discounts for various line item codes (LICs). You can create a
rate card (http//aace knowledgeowl.com/help/create-a-rate-card) aNd assign it to various company records. You
can also structure customer rate cards to allow for pricing locks and overrides on your LICs.

To assign a rate card to a company:

1. Navigate from Main Menu > CRM & Sales > Companies and select the desired

company record.
2. Click the Finance & Accounting tab, then click Edit.
3. Inthe Customer Setup section, click the Rate Card field, and select the desired rate

card.
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4. Click Save.

When a team member creates an order for the company, aACE applies this rate card to the
order. The team member may be able to change this default (see below).

Standing Discounts

After you assign a standing discount to a customer record, it affects each order:

1. Navigate from Main Menu > CRM & Sales > Companies and select the desired
company record.

2. Click the Finance & Accounting view, then click Edit.

3. Inthe Customer Setup section, enter the amount in the Discount % field.
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4. Click Save.

When a team member creates an order for the company, aACE automatically applies the
discount.

Order-Level Discounts

You can apply order adjustments, LIC adjustments, and billing terms to a specific order
record.

Order Adjustments

You can discount the total amount of an order using the Adjustment field in the payment
area.

1. Navigate from Main Menu > Order Management > Orders and select the desired order
record.
2. Click Edit, then enter a negative percentage or lump sum in the Adjustment field.
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3. Click Save.

Note: You can also use the Adjustment field to charge a premium (i.e. increasing an order's
total cost by entering a positive number or percentage).

Line Item Code Adjustments

You can discount the price of a single LIC using the Unit Adj field for that order item.

1. Navigate from Main Menu > Order Management > Orders, select the desired order,
then click Edit.

2. Inthe Order Items list, at the Unit Adj field, enter the discount as a negative percentage
or lump sum.

Powered by aACE | 4



aACE Software

eae Orders a8
Order: 60084 Westbury Catholic High School - discounts 11/09/22 - eenoinG O
Sales Order Natices Tasks (5 Emails & Docs &
Bill To +» Ship To | End Customer -+ Activities & Comments
Bl To > B @ customerpo s Ship To > © Q snipType  Ship Date
Westhbury Catholic High Schoal 16546 Westbury Catholic High School Complete 11122 O
Selah Murphy - § Selah Murphy
5068 Fremont Drive Rate Card > Disc % 5068 Fremont Drive Inwventary Bin
Westhury, NY 11550 HSCT Westbury, NY 11530
Billing Termns Shipping Terms
Met 30 FoB
Deseription Additional Info
l' (‘
Order Items
B Code Deseription Irwtry s Upgs Opes Cage Quantity BO DS SO Unit: Price Uit A Te Margin A
TELT-7 . Student Tablet, 7° Screen 173 + E o+ 1 457.19 -5% 434.33 K7y B e
Subtotal 43433 [@ 3™
Adjustment 0.00
Sal Billi Fulfillment  Shippi Tota! 3433 I
= | Flne | men L Snipping | 15.00 0o A
Order Type Payment Account Recurring Transaction > Currency Tax NYS 3040 A
Sales uso Grand Total 464.73 31%
# Dept M %, Asgn By EH \| Asgn To MH 1| Tracking Satus Quote Cancel
pt sgn By 5gn To BCking Status INo m y

3. Click Save.

Note: This adjustment field can also be used to charge a premium. To increase an LIC's cost,

enter the number or percentage as a positive value.

Billing Term Discounts

USing bllllng terms (nttp://aace6.knowledgeowl.com/help/billing-payment-terms-preferences), YOU CaN offer earIY'
payment discounts to customers.

If you create an order and assign a billing term that includes an early payment discount (e.g.

Net 10 2%), that possible discount will also be noted on the invoice record. It displays as a

suggested discount below the Grand Total. The note displays until the discount period has

expired.
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When you enter the receipt for that invoice, aACE compares the Receipt record's date to
the Invoice record's date. If the receipt's date is before the discount period has passed,
aACE automatically applies the Suggested Discount as an adjustment on the receipt

http://aaceé knowledgeowl.com/help/using-the-adjustment-field-in-receipts). IN the General Ledger module, aACE applies
the early payment discount adjustment to the GL account specified in your Adjustment

Codes preferences (http://aaces.knowledgeowl.com/help/adjustment-codes-preferences).

Note: If the customer sent a payment within the discount period, but it arrived after that
timeframe, you can edit the receipt, backdate it, and apply the billing terms discount.

Assigning Multiple Discounts

You can assign multiple, overlapping discounts for an order. aACE calculates the final total
by applying discounts in this hierarchy:

1. Special rate card adjustments

2. Standingdiscounts for the customer
3. Line item adjustments on the order
4. Order adjustments

Note: aACE applies any relevant billing terms discounts when you enter the receipt.
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Modifying Discounts on an Order

Team members may be able to change the discounts on an order, depending on their User

Group privileges (http://aaces knowledgeowl.com/help/controlling-access-to-aace-modules-with-user-groups). | NiS ablllty is

also affected by the order's current status:

Edit when Pending? Edit when Open? Edit when Closed?

Rate card discounts Y Y N
Standing discounts N N N
Order adjustments Y Y N
Line item

. Y Y N
adjustments

Billing and payment
terms

Note: You can modify standing discounts at the company record, but not at the order record.
You can, however, prevent an LIC from receiving a standing discount — At the LIC record's
Setup tab, mark the flag to 'Exclude customer discount'.
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