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This guide provides information about using the Related Records links. It is intended for
New users.

The Related Records links help you find other records relevant to the currently displayed
data. Each module provides a different set of useful links. This guide uses the Companies
module as an example, but the related records links function consistently across all
modules.

To access the Related Records links:

1. Navigate from Main Menu > CRM & Sales > Companies.
2. Inthe footer, click Related Records.

r. L ] Companies B
+ Record: 1 of 102 " Print @ Actions A1
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ACTIVE E -
B Type Company Mame Abbr City State [ Prov  Postal Code  Phone Sales Rep Acct Mgr  Status
> INTERMAL BACME Education Sohitions, Tnc. A M York Ny 10001 (555) 4189777 )G i wmve @A -
Verdor ahCEalt ancE Hew York N 10016 (212) 8321378 e @A -
= Customer Shiea Township School District 500032 shea oH 43613 (555) 732-0201 % - e @A -
> Verdor Loarmiright Tnc. 50003 Sea Bay N o777 (555) 4817302 IS KH e @A -
> Verdor Pewter Anderson Publishing 50004 Wesw York wr 10001 (555) BAZ-461  MH W wve @ P -
> Customer Mew Start Acaderny Charter School 50005 Werth, River ] OBBEZ (555) 4170682 )6 r wve @A -
> Custamer Full STEAM Charter Schoal 50004 Kingzton [ 20310 (BST) SABE2M X6 E e @A -
Customer Moritborg School District M50 Merkbaa fas] BO508 (555) G46-5412 %G MH arve @A -
> Customsr Ragira Courty Area School District 50008 Wikier = e Bt I L awme @A -
> Verdor MoGullicuddy McGure-Hal 50009 Hiews York NY s::xm 3652 -] ®H awve @ A -
> Customes Cavrad Bridge High School 50010 Kheriown MO e a7 36 e e @A -
= INTERMAL John Smith 15 NY Actritics [+ ] wcrve A -
> Vendor Texthoak Emporium 50012 oR s % acTve @A -
= Custamer tang's Rack School District s0014 =) Projects % wve @ A -
> Customes Braghtside Charer Schosl 50015 [ Orters e wve @A -
> WVender Office: Place 50016 NY Involces x© MTVE @A -
> Customer Highbridge Academy 0017 o Prchass o M wtve A -
= INTERMAL Educause Marketing 50018 NY N acrve @A -
= Custamer Cogritio 50019 oR % HH e @A -
= Cuistoms Centeryille High School 50020 MO % H e @A -
> Customer U History Department 50022 cr % MH wrve @A -
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3. Select arelated record set from the drop down list.
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