aACE Software

Discovery Training: Accounting

Last Modified on 10/25/2023 5:06 pm EDT

This guide walks you through a basic understanding of how accounting is handled in
aACE. It is intended for new users in the Discovery process.

Introduction

This Discovery training guide focuses on accounting in your aACE system. aACE provides
many useful features dedicated to accounting. This includes the General Ledger (GL)
module, accounting setup features for line item codes (LICs), the ability to create LICs for
expenses, vendor templates for purchasing, financial statements, and easy period
management tools.

This guide walks you through some tasks relating to these accounting features. It
Supplements the aACE Accou nting webinar (https://showme aacesoft.netid=10197).

This guide will not focus on basic steps or knowledge. It presumes you are familiar and
comfortable with the foundational topics already covered:

e Discovery Training: Basics (https://aaces knowledgeowl.com/help/discovery-training-basics)

Discovery Training: Purchase Orders (https://aace6.knowledgeowl.com/help/discovery-training-purchase-orders)

Discovery Training: Sales Orders (nttps:/aaceé.knowledgeowl.com/help/discovery-training-sales-orders)

Discovery Training: Production (nttps://aaces.knowledgeowl.com/help/discovery-training-production)

Discoverv Training: Inventory (https://aaceé.knowledgeowl.com/help/discovery-training-inventory)

General Ledger Accounts

The General Ledger (GL) Accounts module is where you can view your chart of accounts
(https://aace knowledgeowl.com/help/understanding-the-aace-chart-of-accounts) aNd set up new GL accounts. When you
create a new GL account, the chart of accounts is visible in the background and you are able
to scroll through your accounts. This helps you to figure out what the account number
should be and visualize how your new account should be positioned in the chart of accounts.

aACE includes three different types of account records:

¢ Root Header — These accounts rarely change. aACE is initially set up to work with nine
standard root header accounts https://aace6.knowledgeowl.com/help/understanding-the-aace-chart-of-
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accounts#RootHeaderAccountSetup). 1 hese accounts are bolded in your chart of accounts.
e Header — Contains other accounts.

e Detail — Created for specific purposes. aACE applies various business transactions to
these accounts.

While each of these account types are important to your accounting, the next section
focuses on detail accounts. First, you will create a new detail account. Then you will link that
GL account directly to a line item code (LIC).

Create a New GL Detail Account

When you go-live with your aACE system, your accountants and controllers will create
detail accounts designed especially for your business needs. This exercise walks through the
process of creating a new sales-focused detail account for the LIC type of your choosing.
Before starting these steps, review the sample LICs in the Line Item Codes module and
select a Type of LIC to work with.

1. Navigate from Main Menu > Accounting > GL Accounts.
2. Inthe header bar, click New.
3. For the Record Type, select Detail.

.
GL Accounts a8

Record Type
Roat Header eader % Detail

Header Account
| Mame

Mew GL Account:

Bank Accourt

4. Inthe Header Account section's ID field, type 4000.
When you click away from the ID field, aACE auto-fills the account name: Sales.
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-
GL Accounts B

5. Inthe New GL Account section's ID field, type a new, four-digit account number.
The starting number should match header account number of '4' (e.g. 4015, 4978, etc).
Make sure to note this account ID for reference later.

-
GL Accounts B

6. Inthe Name field, enter the LIC type you selected, followed by 'Sales' (e.g. Textbook
Sales).
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GL Accounts

New GL Aecount:
4010 Textbook Sales
e =

Note: Leave the 'Bank Account' flag clear. This flag is only for accounts that are going to

be reconciled, like bank and credit card accounts. If needed, you can mark the flag later.
7. Click Create New Account.

aACE returns to the GL list view, highlighting your new account.

Fa o
LN

@ = & Recort: 0ol 112

GL Accounts

GL ACCOUNES ot by accoumt 10

Newd  Editd Deeted Printm

L4
B Account Account Hame Header Account Type ‘Cash Flow Section Balance Status B
> 3900 Retained Earrirgs 3000 Edquity Financing Acthity ACTIVE &~ -
> 3908 Feslovical Balances, Clearing Accaunt 3000 Equity Financing Acthity ACTIVE e~ -
> 399 Current Year Eamings 3000 Equity Financing Acthvity 2,759,670.71 R ACTIVE &~ -
> 4000 Sales Revenue 7,542,918.72CR ACTIVE ) @ -
> 4001 Uncatogerized Sales 4000 Ravenu Income Stabemant 2,245,639.59 CR ACTIVE " -
> 402 Product Sales 4000 Ravenue Income Stabement 1,636,875.11 CR ACTIVE e~ -
> 4003 Service Sakei 4000 R Ieaime Statement 41,030.63 CR ACTIVE e~ -
= 4005 PFees and Changes 4000 Rivenue Incorme Statemerit ACTIVE e~ -
= 4006 Shipping Reverue 4000 Revenie Income Stabement 1,028.33 CR ACTIVE o~ -
> 007 Shipping Mark Up | Handkeg 4000 Ravenig Incame Statement 182,75 CR ACTIVE &~ -
> 4010 Taxtbook Sales 4000 Revenue ACTIVE e~ -
> 4020 Tablet Sabes 4000 Rirvenue 2,058,705.04 CR ACTIVE e~ -
B Discounts Given 4000 Revenue Incame Statemert 13,535.42 CR ACTIVE &~ -
> 5000 Cost of Sales Cost of Sales 3,848,166.16 ACTIVE @ & -
> 5000 Uncatngarized Cost of Sakes 5000 Cost of Sakes Income Statement 3851,190.11 ACTIVE o~ -
> 5002 Irwisitary Losses Cost of Sakes Incenme SEatemen 2,924.05 CR. ACTIVE & -
> 5003 Acerued COGS Cost of Sakes Inearme Statement 99.50 CRACTIVE e~ -
= 6000 Expenses Expenses 494,089.74 ACTIVE 9 -
= 6001 Urkategarized Exparse 000 Exponses Income Statement 225,00 CRACTIVE @~ -
> 6002 Salaries & Wages 6000 Expenses Income Stabement 493,50 ACTIVE o -
> 6003 Payrol Services 6000 Expenses Incomse Stabemert ACTIVE o -
> G004 Commissions Expense 000 Expenses Invconme Statemert 453,264.54 ACTIVE o~ -

Show All Constrain to B/S Accounts | Constrain to IfS Accounts | Related Records » -|:[-

Make a note of the four-digit account number you used for your new account. You will work

with that account later in this training guide.
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Accounting Setup for Line Item Codes

LICs in your aACE system should be linked to multiple GL accounts. These accounts help
streamline your workflows and prevent errors. On an LIC record Setup tab, the Accounting

Setup section displays the GL
accounts associated with the LIC.

ane Line Item Codes 8
= :5 Newdp Editd Deleted Pritid  Actions
U
Code: TB-FRNCH3 JApprends: I Learn French 3rd Edition AcTIvE @
Nobices § Tashks B Emails & Docs i
Commissions and Rate Setup  Ladl from Commissions Unit Info
Revenue Aocount > Cost Aroount = Faate Type Rate Value VDS Price Proc Case (ry  LOM WPC HTS
4010 | Testhook Sales 5001 | Uneategarized Cast Markup % A% V 35.09
InwEnRnry ACrount Departmant Comimission Typa Comm Valug VOS5 Commisson Sabg Coser Qty LI GTIN ELCM
1307 | Textbook Inventory — aACME, Inc. (A} Not Applicable 15
avior Mhroughoot the system, Passe consull the AACE knowiedpe base for sdditional inf, Finance & Accounting Additional Info
Sales Entry Auto-Updates
w Show in Code drop-down kst for onders, quotes and imvolces. Disable updates for Product Description and Unit Cost.
 Print by default Upciate the Est Unkt Cost 10 the grester of the weighted svg. of
A) current inventory or
Enforce rate Cand biling B} purchiasing acthity within the last number of days:
Exciude customer discount. 0 (Leave emphy to consider all purchasing activiy. )
o Enabie taw automation. Tax oode:
Record Access
Shipping and Fulfillment Acoessinky bo all offices,
w Enabie cutgoing shipments in Orders.  Acoessiie to selected offices andy.
Drop ship by default. Al; MWRO
Special order by default. -
Do not create a sub-assembly job, e * -
notice when an order or s opened.
Send notice if scld with mangin less than; U]
Barcode Scanning
Barende input: CODELAa1 S
* o]

You can specify a Revenue Account and a Cost Account for each LIC. In contrast, the
Inventory Account is only used for inventoried items. On other types of LICs, this field is
grayed out.

Note: During Discovery, all active team members can update these accounts on LIC records.
After you go-live with aACE, only users with appropriate permissions will be able to edit
these fields.

In your chart of accounts (https://aace6.knowledgeowl.com/help/importing-and-setting-up-your-chart-of-accounts), YOU CanN set

a default for the revenue, cost, and inventory accounts. aACE will automatically enter these
default accounts when you create a new LIC record. Later on, team members with the
necessary expertise and privileges can edit LIC records and update these accounts as
needed. Often it is helpful to set the account defaults as 'uncategorized' accounts.

Uncategorized Accounts

Default LIC accounts are typically set as Uncategorized Sales and Uncategorized Cost of
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Sales. Uncategorized accounts are clearing accounts — temporary accounts that hold money
until it can be moved to the needed account. Using uncategorized accounts helps with a
couple processes:

e Segregation of duties — Helps streamline workflows associated with your accounting
team members. Non-accounting users can create LICs, then accounting team members
can later apply more specific accounts.

e Changing the account — Provides a visual cue for those familiar with GL accounts to
assign more specific cost and revenue accounts.

You can specify the default accounts in your chart of account preferences

(https://aace6 knowledgeowl.com/help/chart-of-account-preferences). OF if preferred, you can clear the default

account fields. This will leave new LICs with no cost or revenue account assigned when they
are first created. aACE then prompts the user who creates the LIC record to select a cost
and revenue account.

When you activate a new LIC, aACE sends a notice to the assigned team

https://aace6 knowledgeowl.com/help/setting-up-teams). | h€ Notice prompts that team to review the new LIC,
including the linked GL accounts. This could be an accounting team who understand which
accounts need to be set for which LICs.

Updating LIC Accounts

You created an LIC in the Purchase Orders training guide (nttps://aace6.knowledgeowl.com/help/discovery-

training-purchase-orders). FOr this exercise, view that LIC's accounting setup and edit one of the

accounts.

1. Navigate from Main Menu > Order Setup > Line Item Codes.
2. Search for your LIC, then click the Go-To arrow (>) for it.
3. Click the Setup tab.

Powered by aACE | 6


https://aace6.knowledgeowl.com/help/chart-of-account-preferences
https://aace6.knowledgeowl.com/help/chart-of-account-preferences
https://aace6.knowledgeowl.com/help/setting-up-teams
https://aace6.knowledgeowl.com/help/setting-up-teams
https://aace6.knowledgeowl.com/help/discovery-training-purchase-orders
https://aace6.knowledgeowl.com/help/discovery-training-purchase-orders

aACE Software

eoe Line Item Codes B
Mewdp Edtd Deete ) Pristia Actions B
Code: TB-LIT6 6 Famous Classics AcTivE @
Inventored Ttem Setup 1 Motice £ Tasks [G Emais B4 Docs &
Accounting Setup [ issions and Rate Setup  Eadl from Commissions Unit Info
Fusvenies Adcount > Cost Aocount > Rate Type Rate Value VIS Price Proc Case (Ry  UOM urC HTS
4001 | Uncategorized Sales 5001 | Uneategorized Cost Fixed Price 000 V 0.00
Insssrtnry ACCount = Deparmant = Comimission Typa Comm Value V5 Commission Sabe Case Oty LIOM GTIN ECCH
1301 | Uncategorized Mot Applicable
Preferances These: seftings impact behavior Mroughout the systan, Plaase Consult the SACE kncwiedge base for sditional infe. Finance & Accounting Additional Info
Sales Entry Auto-Updates
' Show in Code drop-down list for orders, quotes and involces. Dessble updates for Product Description and Unit Cost
o Print bry default. Uslake the Est Link Cost bo the grester of the weighted avg. of
A) current inwentony or
Enfurce rate cand billing B} purchasing acehity within the last number of days:
Exchuge customer discount. 0 (Leave emply to consider 3l purchasing activity.}

Enable tae autcrmation. Tax code:

Shigping and Fuliliment

' Enabie cutgoing shipments in Orders.
Dwop ship by default.
Spcial order by defaull.
Do et create 3 sub-assembly job.

Record Access
Aroessitiy 0 all offices,
o Acoessitie to selected offices aniy.
Al; EE; MtROD

Owersight Notifications
Send notice when an order o PO is opened.
Send notice If scld with margin less than;

Barvade Scanning

Barcode input: CODESO200

b o ﬁ
4. Inthe header bar, click Edit.
5. Click the Revenue Account field.

This displays a drop-down list of the detail accounts in your Discovery system.

e e Line ftem Codes al

Code: TB-LIT6 6 Famous Classics ACTIVE @
Inventoried Ttem | Setup 1 Notice £ Tasks B Ermails il Docs
mm [« lssions and Rate Setup Sl from Commssions Unit Info
Rate Type Rte Value VIS Price Proc Case Oty UOM UPC HTS
Fixed Price 0oa WV 0.00
Commission Type Comm Value V5 Commission Sabe Case m LOM GTIN ECCN
7306 Prepaid Taxes 3 ot Agel

12307 Use Tax Payoble
2308 Metropoliton Commuter Transport.
2501 Uncategorized Long Term Lighili.
3001 Opening Bal Equity

3882 Partner’s Ceatribution

3900 Revained Earnings

3938 Historicel Balaences Clearing Ace
999 Current Yeor Earnings

Shipping and Fubfillment

 Enabie oubgoing shipments in Orders.
Diop ship by default.
Special order by defaul.
DO NOT Create @ sul-assembty o,

i Mhrouphout the system. Masse consul the AACE knowiedpe base for additional info.

Finance & Accounting Additional Info
Auto-Updates
Deable updates for Product Description and Unit Jost.
Upclate The E<t Link Cost o the grester of the weighted s, of
A} current inwentony or
B} purchasing ackivity within the last number of days:
O [Leave ampty to consider 3l purchasing activity.}
Record ACCes
Accessitke to all offices.
o | Acoessible bo solected offices anlly.
B} w; EE; MwRD

Oversight Notifications
Send notice when an order or PO B opened.
Sand notice If sold With Marngin ks than:

Barcode Scanning

Barrnde input: CODESO0

ot (D

6. Enter the account ID for the detail account you created, then press Return.
aACE auto-fills the field with your account.
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Code: TB-LIT6 6 Famous Classics

Line Item Codes

Inventoried Ttem | Setup | 1 Matioe Tasks [§ Emats B Docs
Commissions and Rate Setup  £urf from Commissions Unit Info
Rate Type Rate Value VIS Price Proc Case Cry  LIOM UPC HTS
Fixed Price 000 WV 0.00
Commission Typa Comm Valug V(S Comamission Sabd Case Oty LIDM GTIN ECCH
Mot Applicable

Sales Entry
| Show in Code drop-down list for orders, quotes and invoiees.
| Print by defauit.

Enfrcn rabe card billing

Exchude qustomer discount

Enable tax autormation. Tax code:

Shipping and Fulfillment

' Enatie outgaing shipments in Orders.
Dwop ship by defaull.
Spescial oroer by defaull.
Do not create @ sub-assembly joo,

Thess: sefitings impact behavior Mroughoud the syslan, Plasss consul ihe SA0E knowiede base for addional inf,

Auto-Updatas

Disable updates for Product Description and Unit Cost.

Lipclate the Est Linit Cost bo the grester of the weighted av. of

A) current inwentony or

B} purchiasing acthvity within the last number of gays:

0 (Leave emphy to consider a purchasing activity.)

Fecord Access

Acoessibie o all gifices.
o | Accessitie to selected offices anly.

BN as; EE; MvRO

Owersight Notifications

Finance & Accounting Additional Info

Send notice when an order o PO i opened.
Send notice If scld with margin less than;

Barvade Scanning

Barcode input: CODES0I00

+ Cancal Savet

7. Click Save.

Batch Updates to LIC Accounts

Certain users can update the cost, revenue, and inventory accounts for a batch of LICs. As
part of the Discovery Team, you are currently in a user group

https://aace6 knowledgeowl.com/help/controlling-access-to-aace-modules-with-user-groups) With the appropriate priViIegeS for
this. At the Line Item Codes module list view, click Admin Actions ( £* ) to view options for
reassigning GL accounts for the LICs currently shown in the list.

Expense-Type LICs

You can use LICs to represent expenses on purchases. Team members who are familiar with
accounting can use expense-type LICs to specify GL accounts in a purchase, even if the LIC
uses an uncategorized account.
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r

Purchases a
Purchase: 60001 Maintenance & Repair Supplier 09/08/23 - eenomvg O
| purchase Details Mobices @ Tasks[i  Emaksil Do
Vendor ) - Description Payment C s
Vendar = @ Vender Inv # Irw Daste
Maintenance & Repair Supplier 256 & 08/08f23 ©
IE‘;.'.FEITmmP s Faymert Terms Pur Crder > ~
Lake Forest, IL 60045 Net 30 i b
Paymertt Gue Pmint Expected
1o/08/23 iojoe2y O
Purchase Items
Code Purchase Order Job Department Cuantity Undt Cost Total #Freight X
L = QFF-0H L Al 1 S00.00 S00.00 000 X
6355 Meals & Entertainment
6500 Depreciation Expense -
6998 Currency Conversion Adjustments
6999 Discourtts Taken Subtatal 500.00 000 ©
7001 Urcategorized Overhead Fresght 000 —!
Shipping Exp 0.00
Tax (] 000
Total 500.00
Ui Tax 0.00
# Dept A 1 nTe 03 1 Tracking Status Racur T fon > % Cancel
L o Asgn To acking Status ecur Trarsaction e m y

When you open a purchase, aACE updates the LIC's Vendors tab. It updates the Description
field in the LIC's Vendors tab and the Notes field in the GL Acct with data from the purchase.
Later, when a team member uses that LIC on another purchase, aACE enters the updated

information. This eliminates the need to have an extensive number of GL accounts. This is
one way aACE facilitates user-friendly flexibility.

ede Line item Codes g
@

Code: OFF-OH Office Overhead (Misc)

)

Hewdp Edt# Deeted Pristid  Actions A

ACTIVE @
Expense Setup Notices Tasks 05 Emals B Docs
General Info Default Value for Order Item Addt'l Info
Type Est Uit Cost Price
Odfice: Overhead 0.00 0.00
| Custom Prices | WVendors (3) | Offices(3)
Wersdor Prefermed  Product Code Description Deefault Aot Uit Cost VDS Lesad Tirme
= [Elextric kit EIETINT + 000 W a -
=_Mairitenance & Repair Supplier (MRS) o Repair service #7001 0.00 V _—_:p__—>
= Real Estate Holdings fenit L. om v ]
+
L o]
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Some types of LICs are excluded from this update. Specifically, the GL Acct on purchases for
Inventoried Items and Inventoried Assembly Items (IAls) cannot be changed. This is one
example of how the aACE interface and functionality is different for various types of LICs.

General Ledger

The General Ledger (GL) module tracks all debits and credits within the system. In aACE, this
module is separate from the GL Accounts module where you create and manage accounts.
This gives better visibility and control over your system's accounts, debits, and credits.

To access the GL module, navigate from Main Menu > Accounting > General Ledger.
Controllers can use the GL module to find any debits or credits in uncategorized accounts
that need to be reassigned. All changes made to GL entries are logged and can be reviewed

later (https://aaceé.knowledgeowl.com/help/overview-of-record-logs) .

Reassigning GL Accounts

aACE provides multiple ways to update the GL account on a batch of records. If correcting
accounts becomes a recurring problem, correct the GL accounts at the LICs module. If you
need to correct GL accounts only one time (i.e. someone makes a mistake), do it from the
General Ledger list view.

Reassigning GL Accounts for a List of GL Entries

If you find debits and credits in the GL that are assigned to incorrect GL accounts, you can
reassign the accounts. You can update a batch of GL entries at one time. Reassigning GL
accounts for a list only works for open periods and open fiscal years. This process does not
update the related LIC records — only the GL entries.

This exercise works with sample data to help you practice reassigning GL accounts for a list:

1. Navigate from Main Menu > Accounting > General Ledger.

2. Use the Quick Search bar to search the Date field for the last day of the previous
quarter (e.g. 3/31/2023).
This date should have some GL entries, but not an excessive number. If your search
returns more than 200 entries, use the Quick Search bar to narrow down the list.

3. Inthe module footer, click Admin Actions ( £t ) > Update GL Account for List.
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General Ledger
Deiete 3 Print/s  Actions 3
General Ledger
3y31/2023 B-
B Account Transaction 1D Dute Office: Dept Code Order PO Diebit Credit  Debit Balance Status
> 1307 > PO-50414 # 0o A AP > TE-LIT106 > 50414 1,679.58 1675 oPEN @ A -
> 2104 > PO-S0414 # oynps w ALWP 5 TBALIT106 > 50414 1,670.58 16758k o ) A -
> 1308 = PO-50412 # oyps A ALAP > SEBGE = 50412 80.00 awm oren @ A -
> 2104 > PO-S0412 # w3 A ALWP > SE-BRGA > 50412 80.00 80.00CR OPEN @ A -
> 1308 > PO-50412 # woaEs A ALAP > SE-BRL > 50412 20,00 ww N @A -
> 2104 > PO-S0412 # 03123 Al ALWP > SE-BRI > 50412 20,00 Wo0Ck oPEN i A -
= 1307 = PO-S0413 & oIy Al AL-AP > TEB-LITi04 = S041% 167958 165 oreN @ A -
> 2104 > POS0M1I # oy A AWP > TEALITI04 > 50413 1,679.58 1LE7058Ch OPEN @ A -
> 1309 > PORS0415 # e A Al > TEAT-BC > 50415 7,210.19 721009 oren @ A -
> 2104 > POSO415 # woEs A Al = TELT-BC > 50415 721019 721009CR oPEN @ A -
> 1301 = PO-50416 # mmps A ALNP > 0S2-01375 > 50416 13,552.00 1355200 opeN @ A -
> 2104 > PO-SM14 # s A ALNP - 052-0137% > 50416 13,552.00  13552.00CR oPEN @ A -
> 1301 = PO-50416 + oy A AL-AJF = 052-10112 > 50416 3,708.00 370300 oPEN @ R -
> 2104 > PO-50416 # w3 A A-AP > 05210112 > 50416 a0 aminonen ooen A -
> 1301 > PO-S0416 T Ve ALAP > 053-00225 > 50416
> 2104 > PO-50416 # 0oiR3 A ALAP > 053-D0225 > 50416
> 1301 = POS0416 & o A AL-WP > ZI2-0B054 > 50416
= 2104 = PO-50416 # oy ow AL-BJP > 232-00054 = SOM1E
> 1301 = PO-50416 # wmas oA AL-WP > 23207707 > 50416
> 2104 = PO-50416 # 8o A ALAP > 23207707 > 50416 Update Entity # for GL Entries in List
> 1301 = PO-50416 # 0013 Al ALNP > 242-01214 > 50416 112.00 Update Business. Unit # for GL Entries in List
> 2104 > PO-S(M16 & s M AP > 242-00214 > 50416 Admin Export
Show All | Constrain to B/S Accounks | Constrain to /5 Accounts | Constrain e Inventoried Tems | Omit Inventoried Ttems | More Finds w | Related Records w 'a'

4. At the prompt, click Select.
aACE displays a selector showing all GL accounts.

General Ledger

) %+ Record: 1of 182 Deiete 3 Print@  Actions 3

General Ledger

332023 8-
B Account Transaction 1D Duate Office: Dept Code Order 2] Diebit Credit  Debit Balance Status
> 1307 > PO-50414 # 3013 A ALAP > TE-LITi06 > 50414 1,679.58 167058 N A -
> 2104 = PO-50414 & ooy Al AP > TE-LIT106 = BM14 1,679.58 isresach orin ) A -
= 1308 > PO-SOH12 # o w sam o oeema - Enan B0.00 o0 oren @ A -
> 2104 = POS0412 # wps oA = Lol 80.00 aoock oeN i A -
> 1308 = PO-50412 # 0331723 Al Update the GL Accourt for all 182 general ledger entries in this stz | 2000 w0 oren @ A -
> 2104 > PO-S0412 # oM A 20,00 woock oreN i A -
> 17 > PO-S041Y # s AL 1,679.58 167958 oftn i A =
= 2104 > PO-50413 # oyuz A 167958 1679.50CR oPEN @ A -
> 1309 > POF50415 # o A | 721009 721009 oPEN @ A -
> 2104 > PO-S0415 # wps A 721019 73009Ch oPEN i A -
> 1301 > PO-50416 # ooz A | 13,552.00 1355200 ofeN ) A -
> 2104 > PO-S416 # oz a 13,552.00  13552.00CR opeN @ A -
> 130 = PO-50416 # oy A 3,703.00 370300 oPeN ) A -
> 2104 = PO-50416 # oo A | 3,703.00 300k opeN @ A -

- e -
> 1301 > PO-50416 # B0 A 28.00 ww N @A -
> 14 = PO-50416 4w A AEAP S as30azs B TR 26.00 WOOCR OPEN @ A -
= 1301 = PO-50416 & oyapy Al ALAP = EI2-00054 = B0416 7,168.00 7600 oreN ) A -
> 2104 > PO-50416 & s A AWP > 23200054 > 50416 7,168.00 7168.00CR OPEN @ A -
> 1301 > POS0416 # e A ALAP > 33207707 > 50416 175.00 17500 oreN P A -
> 2104 > POS0416 # w0 A ALAP > 23207707 > 50416 175.00 17500k wPEN @ A -
> 1301 = PO-50416 # ooz M ALAP > 242-01214 > 50416 112.00 11200 opeN @ A -
> 2104 > PO-S0416 # s Al MNP 242-00214 > 50416 112.00 11200CR OPEN @ A =
Show All Constrain to B/S Accounts | Constrain to If5 Accounts Constrain 1o invendoriod fems | Omit Inventoried Ttems = More Finds v Refated Records v ﬁ

5. Select adifferent GL account to reassign the entries to.
That account moves to the Selected Accounts section.
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General Ledger B

Uncategorioed Fixed Assets
Other Assets
Uncategorized Other Assets
Inventory Trades

Displaying 100 of 102 found

ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE
ACTIVE

E ]

6. Click Save.
aACE may take a few seconds to update the GL account for the LICs. When aACE is
done processing this update, it displays a confirmation message. This message notes
how many transactions were updated and how many (if any) that could not be updated.

General Ledger

& = & Record: 107182 + Deiete 3} Printi@  Actions

General Ledger

3¥31/2083 a-
B Account ‘Transaction 10 Date Office Dept Code O Order PO Deebit Credit  Debit Balance Status
T 15 = PO-50414 4 woym A ALAP > TBAITI06 = 50414 1,679.58 1,5?93'3“;5__._;"7
> 1305 = PO-SO414 A+ 0N M AP > TB-LITi06 > S0414 1674958 170sach opEn @ A =
> 15 > PO-50412 # mmps Al ALAB o EEna - ey 80.00 oo ceen @ A -
> 135 > PO-50412 & mEe oA = Lt 80.00 wo0ck oPEN ) A -
> 1305 > PO-50412 # mos A | 182 general ledger entries were UPDATED. 20,00 20,00 OPEN . o -
> 1305 = PO-50412 # 0oop3 A 2000 wo0ck oPeN ) A -
> 15 > PO-50413 # oynpy A 1,679.58 1675 ceen A -
> 1305 = PO-50413 & wmp A 167958 167958 CR opeN @ A -
> 1305 > PO-50415 # wp A 7,210.19 721009 o @ A -
> 1305 > PO-50415 # wom A 7,210.19 72009k oreN i A -
> 1305 = PO-50416 # oM AL 13,552.00 1355200 oPEN ) A -
> 15 = PO-S0416 # s A 1385200 1385200k opeN @ A -
> 108 > PO50416 # o A 3,700.00 370000 ofen @ A -
> 135 > PO-50416 # oo A 3,703.00 3700k oPeN ) A -
> 1305 = PO-50416 # wmos A “ 2800 w0 wpen P A -
> 1305 > PO-50416 # omps A ALWP - 053-00225 T 2800 W00CR oPEN @ A -
> 15 = PO-50416 # omps W ALAP > 23200054 > 50416 7,168.00 76800 oreN i A =
> 1305 = PO-50416 # oy w AP > 23202054 > 50418 7,168.00 76800k oPeN i A -
> 1305 > PO-50415 # myEps oA AFAP > 3207707 > 50416 175.00 500 oren @ A -
> 1305 > PO-50415 # moEEs A AP > 23207707 > 50416 175.00 I75.00CR oPEN @ A -
> 1305 > PO-50416 # oy A AAP > 2201214 > 50416 11200 1200 ore P A -
> 135 > PO-50416 # oynps A AP > 24200214 > 50416 112.00 nzoock oren @ A -
Show All Constrain to B/S ACCounts Constrain to I/S ACCOunts Constrain W Inventoriad Mams | Omit Inventonad Thems More Finds w Redated Records W ﬁ

Reassigning GL Accounts for a List of LICs
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Another Admin Actions option allows you to 'Update GL Account for List from Line Item
Codes.' Use this option to change the currently displayed GL entries so the accounts match

those specified on the related LIC(s).

You can read more about this feature in our guide on reassigning GL accounts for list from

line item codes (https://aaceé.knowledgeowl.com/help/reassigning-gl-account-from-line-item-code-for-list).

Reassigning GL Accounts for a List of LICs

aACE also allows you to update GL accounts for a batch of LICs. Reassigning a GL account
for an LIC fixes the problem of incorrect accounts at the source. To do this, it is often easiest
to first locate the GL entries that need to be changed, then locate the LIC records to change.

This exercise helps you practice correcting GL accounts for a list of LICs:

1. Navigate from Main Menu > Accounting > General Ledger.

quarter (e.g. 3/31/2023).

In the module footer, click Related Records > Line Item Codes.

Use the Quick Search bar to search the Date field for the last day of the previous

aACE opens the Line Item Codes module showing the LICs linked to the General Ledger

entries.

Revenue Acct for List.

In the Line Item Codes module footer, click the Admin Actions ( £* ) > Update

Note there are similar options for updating cost and inventory accounts.

Mewdp Edit #  Delete 3

ece Line ltem Codes
D = 5 reco: 70028 Enventory View ¥
Codes

& Type Code Description Rec Type  Pref Vendor Irvwtry On Hand Available

e Solat Blectric Panals REC-315NP- Blk Rac-315w Modules TTM-INV Hama Rano Store 3 200
> Solar Blectric Panels 107-60-2-US Erphase 17 Microimester TTM-INV  Home Reno Store 00 -200
> Solar Blectric Panels 242-52093 Snap N Rack Mipe Rail Attch Kt ITM-INV  Home Reno Stare 200 -200
= Solar Blectric Panels 053-00225 Scladeck Pv-Riool Mourt Passthrough ITM-INV Mam Reno Store P -17
> Solar Electric Pancls 242-01220 Uitra Rasl Umbwrella: L-Foot Blkc ITM-INV Home Reno Store 500 -380
> Solar Electric Panals 242-92266 Umibreda Lag 4° TTM-ING Home Renc Stare 500 -381
> Solar Bectric Panels 052-01375 ‘Comp, Flashing 9 X 12 TTM-INV Home Reno Store 300 -385
> Solar Blectric Panels 052-10112 Enphase Q Cables 240 Portrait ITM-INV  Home Reno Stare 300 -161
> Solar Electric Panels 300-07706 Enghase () Water Tight Cap ITM-INV  Mome Reno Stare 300 m
> Solar Electric Panels 232-07707 Enpahase Q) Branch Terminator ITM-INW Home Reno Store 300 199
> Solar Electric Panels 242-02451 Srap N Rack Uttra Rad 168 Bk TTM-TNV Home Renc Store 00 100
> Solar Electric Panels 242-01214 Ui Rl Splice, Bik TTM-INV  Home Reno Store 300 127
> Solar Blectric Panels 232-02054 Srap N Rack Mid Clamg, 33-45mm, Bk [TM-INV Hame Reng Store 300 142
> Solar Blectric Panels 242-02452 Srap N Rack Erd Cap ITM-INV Hame Reno Store 00 180
> Solar Electric Panels 242-02215 Snap N Rack Universal End Clamg ITM-INV  Mome Reno Store 500 180
> Solar Electric Pansls 242-02101 Snap M Rack Ground Lug- &-12-Amg ITM-INV  Mome Renc Stare 200 111
> Solar Electric Panels 242-00720 Hiteh Clips. TTM=TNV Home Reno Store 500 a59
~ Solar Electric Panels. X-1Q-AMI-2490-3 Enphase Ig Combiner 3, W/ Enghase la  [TM-INV  Home Reno Store 00 180
~ Solar Electric Panels BRII0 Eatan 20a/2p Breaker ITM-INV  Home Reno Store 00 151
» Solar Blectric Panels CH 230 Cuther-Hammer 30a/2p Breaker ITM-INY Hame Reno Store 50 29
> Solar Blectric Panels DGIZIURE 30 A Rated Mon-Fused Outdoor Knife M-ty Home Reno Store 500 AN
= Cabirwts BC0S BASE CABINET ITM-INV  Mome Renc Store 50 50
* Cabirets =32 LAY SUSAN BASE CORNER CABINET W/ ITM-INV Home Reno Store o o

Show Al Find Irvertoried Ttems | Find Ttems Requiring Replenishment | Find Sales Entry Line ftem Codes | Related Records v

5. At the prompt, click Select.
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6. Atthe selector, click a GL account to reassign the entries to.
7. Click Save.

Vendor Templates for Purchases

You can leverage templates to streamline purchasing. After creating a template
(https://aace6.knowledgeowl.com/help/using-templates-for-purchase-orders), YOU Can SpeCify it as the 'Default template

for POs' on a vendor company record.

L] L ] Companies B
& = ¥ Record: 40f 145 Mewds Edtgd Deleted Printid  Actions
Company: LearnWright Inc. (50003) ACTIVE @
| Company Details = Sales & Marketing | Customer Details = Vendor Details Finance & Accounting | 3 Hotices Tashs G Emals i Docs &
Payee Address @ Syncwith Biling W Syne with Oiffice Purchasing Setup - Shipping Setup *
Billineg Salutation | Company Neme| Paymet Terms AR Cortact > c Chiier Service Account &
LeamniWright Inc. Net 30 Yionne Caspades
Address Sp | Een - a
58 Roosevelt Ave. Email
PO Py 5 P Fres Shipping T d
Ry 0 M
Sea Bay 1] Overy Current Purchasing Preferences
Country Postal Formak Curmency Last Purchase Credit Limit AJF Ealance  Credi Ealance Drep ship only. Vendor anly acoepts drop shipments.
United States American B22/2023 0.00 Dircp shipping not slowed, PO cannat be drop shipped,
Products (36) | Purchase Orders (51) Purchases (55) Disbursements (35)
Cex P G GL Aroort Last Purchase Aabe Takai
- DEPOSIT | Depasit - 50236 | LeamWright Inc. 10/15/21 =62,107.50
DRY-E | Dry Erase Markers. = 50453 | Invenkory 0622123 7.99
SW-ENG1 | Sammy Spellman’s Grade 1 50052 | LearnWright Inc.  08/20/20 15.97
© SW-ENG2  Sammy Spellman’s Grade 2 - 50052 | LearmWright Inc.  08/20/20 19.97
- SW-ENG3 | Sammy Speliman's Grade 3 - 50052 | LeamWright Inc.  0&/20/20 19.97
- SW-ENG4  Sammy Speliman's Grade 4 - 50052 | LearmWright Inc.  08/20/20 19.97
SW-ENGS | Sammy Spellman's Grade 5 - 50052 | LearnWright Inc.  08/20/20 1997 .
* o]

With a template specified, aACE automatically populates LICs on each purchase order (PO)
for this vendor. It also populates LICs on new purchase records for that vendor. You can edit
these LICs on the PO or purchase as needed.

This data-entry feature is helpful for companies that frequently work with vendors to
procure a standard set of products or services.

Financial Statements

aACE office records (nttps:/aaces knowledgeowl.com/help/overview-of-offices) help you separate the record-

keeping for distinct physical office locations or business entities

https://aace6 knowledgeowl.com/help/understanding-multi-entity-accountingl. EaCh office can have their own accounting
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and workflows. An office can have any number of departments.

You can print financial statements (https.//aaces knowledgeowl.com/help/understanding-multi-entity-
accounting#FinancialPrintouts) from the GL Accounts module for all offices, one office, or any
combination of offices within your aACE system. Click the Print ( [5] ) icon in the module
header and select the desired printout. aACE will prompt you to specify offices, entity
numbers, business unit numbers, etc, as needed.

Your GL accounts are shared between all offices. In contrast, all segmentation between
business entities, offices, and departments is handled in the General Ledger.

Period Management

You can review, open, close, and reopen accounting periods and fiscal years (FYs). Navigate
from Main Menu > Accounting > Accounting Preferences > Period Management

(https://aaceb.knowledgeowl.com/help/overview-of-period-management).

Any time your staff open or close a period or FY, aACE logs the changes

(https://aaceé.knowledgeowl.com/help/overview-of-record-logs)..

‘soe Aocount Prafersnces - 2 8

aACE Accounting Preferences

Chart of Accounts Accounting Settings Billing & Payment Terms Code Designations Currency Conversion Period |
Current Period - Fiscal Year
Fiscal Year Begra Fiscal Yoar Periods SEus
January 2023 Jan 23 - Dec 23 OPEN
Current Fiscal Year Open Fiscal Year
023 Open Fiscal Year
Pericd 10 Open Fiscal Year
202307
Pericd Name Period
23 e
Pericd 10 Pericd Hame Fiscal Year Quarter Shntus
f;"‘"“ 202307 i 23 2023 3
202306 Jun 23 2023 2 Close Period
202305 May 23 2023 2 OPEN Close Period
Pre-Close Modules
T 202304 Apr 23 2023 2 CPEN Clase Period
v Disbursements
General Journal 202303 Mar 23 2023 1 OPEN Clase Period
Irvoices 202302 Feb 23 2023 1 OPEN Close Period
ol Costs 202301 Jan 23 2023 1 OPEN Close Period
Purchase Orders A
Punchises
o Receipts E
+ Shipping Log N
Timesheets E
-

aACE also provides a section to designate pre-close modules. These settings take effect
when the timeframe for a period passes. aACE prevents the flagged modules from having
any new transactions in that period, even if the period is still open. Modules that are not
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flagged remain open to additional, backdated transactions. Modules not listed in this section
also remain open to backdated or old transactions.

Test Your Understanding

After working through the tasks in this training guide, use this online exam to see how well

you understand these aACE features: Accounting Discovery Training Quiz
(https://elearning.easygenerator.com/2df1d796-6d36-4e2e-8b5c-63bafc0c91db/)

Next Guide

DiSCOVEFV Training: Svstem Admin (https://aaceé.knowledgeowl.com/help/discovery-training-system-administration)
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