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This guide describes features on the Shipping Setup tab in System Preferences. It is
intended for system administrators.

System administrators can store carrier and carrier service information for quick shipping
processes. To edit this information, navigate from Main Menu > System Admin > System
Preferences > Shipping Setup.

Note: You must click Edit to update these settings and preferences.
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Carriers o Carrier Services 9
Chrier Comparny Mame Carmier CarTier S F s
FedEx UPs UPS 2nd Day Air A.M.&
Fackage Types Urs UPS 2nd Day Air
gz Bane UPS UPS 3 Day Select®
FedEx Pak UPs UPS Freight LTL (guaranteed)
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UPS 25 KG Box UPS UPS Warldwide Express Plus®
UPS5 Express Box Small
UPS E Box Medium UPs UPS Worldwide Express®
UPS Express Box Large MiA will Call
UPS Letter
UPS PIAK FedEx FedEx 1 Day Freight
LS FedEx FedEx 2 Day
Package
FedEx FedEx 2 Day Freight
FedEx FedEx 3 Day Freight
L
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1. Carriers

In this section, you can specify the shipping carrier companies that your business uses. You
can add new carriers by scrolling to the bottom of the current list, then typing the new
carrier abbreviation in the blank field there.

Additionally, you can list each carrier's package types in the Package Types text box. Each
line in the text box creates a different entry on a shipment record's Package Type field:
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If the carrier has a company record in your aACE system, you can link the carrier info to the

company using the Company Name field:
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FedEx FedEx -IF i ups UPS 2nd Day Air .M. x
Paciage Types UPrs UPS 2nd Day Air& x
mg Bane UPS UPS 3 Day Select® x
FedEx Pak; ups UPS Freight LTL (guaranteed) x
FedEx Tube ups UPS Freight LTL (less than x
Pl B Freigl (hess trudkdoad)
FedEx Medium Bax RS UPS: Ground o
FedEx Large Box
FedEx Extra Large Box UPrs UPS Ground Saturday x
FedEx 10kg Box UPS UPS Mext Day AinE x
FedEx 25kg Bo
m“?:m ups UPS Mext Day Ainf) Earty A.M.& x
ues Urs X
s 2t Saven
urs UPS: Standard X
Package Types
UPS 10 KG Box UrS UPS Warldwide Expedited® x
UPS 25 KG Box UPS UPS5 Worldwide Express Plus® x
UPS Express Box Small
UPS E Box Madium UPS UPS Worldwide Express® x
UPS Express Box Large MiA will Call x
UPS Letter
UPS PAK FedEx FedEx 1 Day Freight x
UPS Tube FedEx FedEx 2 Day x
FedEx [FedEx 2 Day Freight x
- FedEx [FedEx 3 Day Freight x .
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You can delete a carrier by clicking the Delete ( % ) icon in the desired carrier's sub-section.
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2. Carrier Services

Keeping track of a carrier's services is important, especially when your shipping values vary.
Using the Carrier Services section, you can:

e Define the carrier

e Define each of the services the carrier offers

¢ Specify freight shipping

¢ Specify the length of time it takes to ship to your customer.

Carrier services will be available throughout your aACE system when shipping is involved.
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