aACE Software

Overview of Departments

Last Modified on 10/06/2023 11:16 am EDT

This guide provides an overview of the Departments module. It is intended for system
administrators.

In aACE, departments are an organizational tool to group team members by specific
responsibilities within your company.

The Departments module allows you to view all your departments and department details.
This module 0n|y has a list View (nttps://aace6 knowledgeowl.com/help/overview-of-the-list-view). CIlelng the go-to

(>) link for a department displays the department's office record.
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B Office Type Mame Abbr Start Time End Time: Traffic Manager  Default Job Status

> Al OFFICE BACME, Inc. # Al 5:00 AM 5:00 PH ave @A -
> M AR Acoounts Recetvable A AR 5:00 AM 5:00 PM > MK amve @A -
> Al L Accounts Payable #+ m-ap 9:00 AM 5:00 P =0 arve @A -
> Al FFMT Fuliliment A AIFRMT 9:00 AM 5:00 M > N e @ A -
> Al SALES Sales A Al-Sales 5:00 AM 5:00 PM » 36 ave @A -
> A SHIPPING Shipping A Al-Shipping 5:00 AM 5:00 P = KH ave @A -
> MWRO oFFICE Michwest Regional Outlet # MwRO 5:00 AM 5:00 PM amve @A -
> MWRO AR Accounts Recevable A MWRD-AR 9:00 AM 5:00 P arve @A -
> MWRO AP Accounts Payable A MWRO-P 500 AM 500 FM e @A -
> MWRO FFMT Fuliliment A MWRO-FFMT 5:00 AM 5:00 PM ave @A -
> MWRO SALES Sales A MWRO-Sales 5:00 AM 5:00 P ave @A -
> MWRO SHIPPING Shipping A MWRO-Shipping  5:00 AM 5:00 P arve @A -
> BB OFFICE [Education Eifte o+ EE 500 AM 500 PM e @A -
> EE AR ANt Recevable # EEWR 9:00 AM 5:00 P e @A -
= EE AP Accounts Payable # EE-AP 9:00 AM 5:00 P ameE @A -
> EE FFMT Fulfiliment A EEFFMT 5:00 AM 5:00 PM ave @A -
> B sALES Sales # EE-Sales 5:00 AM 5:00 PM amve @A -
> EE SHIFFING Shipping A EE-Shipping 5:00 AM 5:00 FH B = atve @A -
> EE Warksheps A EE-Workshaps 9:00 AM 5:00 P ave @A -
> Al Quaality Assurance # Agh 9:00 AM 5:00 P = AW ameE @A -
> Al Develapment A Al-Dev 9:00 AM 5:00 P ameE @A -
> ABS Office AACME Buiiding & Supplies # ans 5:00 AM 5:00 PM amve @A -

show All | Related Records v |:[-

You can create new departments httgs://aaceé.knowledgeowl.com/helQ/setting—up—degartments)from the related
office record.

A team member may only be assigned to one department at a time, but you can change their
deQartment aSSignment https://aaceé.knowledgeowl.com/help/managing-a-team-members-status-office-and-

department#TransferringTeamMembers) S needed.
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