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This guide provides an overview of the Purchase Order Items module. It is intended for
general users.

aACE collects items attached to your purchase orders (POS) (https://aaces knowledgeowl.com/help/overview-
of-purchase-orders) aNd displays them in the Purchase Order Items module. You can view all of your
PO items in an organized list format for easy accessibility. For example, you can search for
an item to compare previous costs and determine cheaper vendors.

To access the Purchase Order Items module, navigate from Main Menu > Accts Payable >
Details > > Purchase Order Items. This module only has alist view
(https://aaceé.knowledgeowl.com/help/overview-of-the-list-view).
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B Code O Description Exp Date PO Order Job vendor ©L qty Act Gty Rem Qty Total Status E
> TECH-A Blectronic Whiteboard > 50450 > 50717 - 5O717.1 Learniright L [ i 095 opeN @ A -
> 0752 7SW PRISMATIC GLOBE > 5481 Delue ] s o s09.15 open i A -
> 0BE20012N DPDT AOCKER SWITCH T » 50452 Home Reno 1 o 1 w0 oeen @A -
> 1000 1SA1NG SPST P8 SWITCH T > 50453 LowPrica 3 3 ] a6 oren @A -
> 1500-C 150W CLEAR GLOBE > 50451 Defloe 1 1 0 oo oreN @ A -
> 1610-2 15/32 HEX WUT > 50452 Home Rieng 5 ] 5 1w oeen @A -
> 1857 INTERNAL TOOTH > S0452 Hame Reno 1 ] 1 226 oren A -
> 2261 CLEAR SLEEVE FORFABT] T > 5451 Deluoe 7 7 o ass o @A -
> 2286 HEAT 5INK SCREEN T > 50452 Home Rene 11 ] 1 13058 oPeN @ A -
> 4M5 KEYLESS HANDLAMP > 50452 Home Renc 1 ] 1 490 oPEN @ A -
> 5351-0213 12/3 CORDSET100FT > 552 Home Riene 3 o 3 218544 cPEN i A -
= TECH-A Blectranic Whiteboard > 50480 > 0722 . 807231 Learniiright i o 1 4995 open @ A -
= 16GW 16 Guage Copper Wire T > BO45A At Supplies, F-] = o ars oren @A -
> 174902101 SEAL G EXT PERMA PL LX T > 50452 Home Rens 5 ] 5 7945 oeeN @ A -
> 41000101 P-CRETE FL KN GR TEX > 50452 Home Rens [ ] 6 3270 oo @ A -
> 519-00/01 ACRSH EXT LTX FLT WHT > 552 Home Riene 3 o 3 23304 OPEN @ A -
> SB9-20/01 ACRSH EXT LTX EGG MTE > 5482 Home fene 7 o 7 sso76 open i A -
> 6490001 SPEEDHIDE ZERD 1/LTX T » 50452 Home Reno 4 a 4 19820 oren @ A -
> 72-351%1/01 SPRF EXT LTX FLT BLK T > 50452 Home Rens 3 ] 3 0568 oreN @ A -
> FR-BISHL/0L SPROO EXT ACR 5/G MTB > 5452 Home Rens 5 ] 5 35280 PN @ A -
> 9585/01 CEIL LTX FLT WHT 9585 > 50452 Home Rieng [ ] 6 w610 PN @ A -
> FLDA4TIAL OWF-OIL CLEAR 350 VOC > 5482 Home Rieno 3 a 3 18546 oren ) A -
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You can use the Go-To links (>) to view related the related line item codes

(https://aace6.knowledgeowl.com/help/overview-of-line-item-codes), POS, and iObS (https://aace6.knowledgeowl.com/help/overview-of-

iobs). You can also search the listed PO items using the Quick Search bar

(https://aace6 knowledgeowl.com/help/using-the-quick-search-bar) OF locate records using the search links in the

module footer.
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