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This guide provides an overview of the Invoices module. It is intended for general users.

Areceipt is a customer payment for any open invoices or vendor refunds. Customers can
make invoice payments in various ways depending on how they remit payment. Examples of
invoice payment methods include one payment in multiple receipts or using one receipt for

several invoices. An aACE receipt also provides important details about the payment and
bank information.

To access the Receipts module, navigate from Main Menu > Accts Receivable > Receipts.
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Receipt: 60001 = ACC Construction Corp Inv #50583 11/01/23 PENDING (1)
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Payment Info o Bank Info e
Company > Amaurt Bank Account >
ACC Corstruction Carp 5,728.02 1120 | Undepasited Funds - Cash/Checks
Pmint Method omer Credit Card on Status Deposit On Deposit Status Batch Bank Rec Stabs > Reconcled On
CHECK 2B56 o123 o
Invoices e
Ingice Date the Order Grand Total Suggested Halance Amicunt Ajustment Total
- 50583 090723 ACC Constrisction - 5005 5,728.02 5,728.02 5,728.02 0.00 5,718.02
Tatal Alocabed 5,728.02
Qut of Balance 0.00
# Office A Tracking Stabus Prmnt Taken By AH el 9
1. Payment Info

The Payment Info section specifies the company, payment amount, and other payment
details.

2.Bank Info

You can view information about the payment deposit and bank accounts in the Bank Info
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section. This information pertains to your business's accounting, not the customer's.

3. Invoices

Any invoices included in the invoice payment are listed in the Invoices section. You can add
multiple invoices to one receipt, or you can have just one invoice on the receipt.

4. Totals

aACE will display the total amount allocated and the out of balance amount for the receipt
in the Totals section.
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